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Hacrosimee Ilonokenwe pa3paboTaHO Ha OCHOBaHMM KOHCTHTYIHH
Poccuiickoit ®enepanuu, OenepanbHoro 3akona ot 27 monsa 2006 Nel52-03 «O
MEPCOHANBHBIX ~ JAHHBIX», TpyTOBOTO KOJIEKCa Poccuiickori  @Denepanuy,
®enmepanbHoro 3akoma or 27 wmiomst 2006 Nel49-©3 «O6 wHpopmanuy,
MHQOPMAIIMOHHBIX TEXHOJOTHAX W O 3amuTe uH(OpManuw», [locraHoBieHH:A
IIpaBurensctBa Poccumiickoit ®enepanun or 01 Hos6ps 2012 r. Ne 1119 «O6
YTBEp)KACHHU TPeOOBAHMH K 3alllMTe MEPCOHAIBHBIX JaHHBIX IIPH WX 00paboTKe B
MHOOPMAIIMOHHEIX CHCTEMAaX I[IePCOHANBHBIX TAHHBIX» C LENBI0 00CCIeUCHHS
IIPaB ¥ OCHOBHBIX CBOOO KaKIOr0 pabOTHHKA IPH 00pabOTKE €ro MepCOHANIbHBIX
IAHHBIX, B TOM 4YHCJI€ 3al0UTHI MPaB HA HEMPUKOCHOBEHHOCTH YACTHOM KU3HH,
JUYHYIO U CEMEUHYIO TalHYy.

1. O0mue moJI0KeHu s

1.1. IlepcoHansHble JaHHBIe PaGOTHHKA - CBEAEHUA O (aKkTax, COOBITHAX H
00CTOSITENNBCTBAX JKM3HU PabOTHWKA, MO3BOJISIONNE HACHTUPUIMPOBATH €0
JUYHOCTH, HEOOXOAUMBIE aAMUHUCTPAITMH B CBSI3U C TPYLOBBIMHA OTHOLICHUSIMU C
PaboTHHKOM U Kacaromuecs PaboTHuka.

1.2. K mepcoHaapHBIM AaHHBIM PaOoTHMKA OTHOCSTCS:

- CBEJIEHUS, COMEePIKAIIECs B ITaCIOPTE WIIM MHOM JOKYMEHTE, yIOCTOBEPSIOIEM
JUYHOCTB;

- uHdOpMAaIHs, COepIKaIIasics B TPYA0BOH KHIDKKe PaboTHUKa,;

- uHdOpMaITUs, CoIeprkamasics B CTPAaXOBOM CBHIETEIBLCTBE TOCYTAPCTBEHHOIO
MIEHCHOHHOTO CTPAaXOBAHNUS,

- CBEJICHMS, COJIEPIKAIIMECS B JIOKYMEHTAX BOMHCKOTO ydeTa (IPU UX HaluIur);

- pmHopManusi 00 00pa3oBaHWUY, KBANM(UKAIMK WIH HaJWIAN CIEIHAIBHBIX
3HaHUN WU IIOATOTOBKH,

- uHGOPMALIUS O COCTOSHUH 370POBbsi Pab0THUKA (CBEAEHUS 00 MHBAIMIHOCTH U
Tk

- UHH;

-IOKYMEHTEI, COIEpKAIlie CBEACHUs, HEOOXOMWMEIE IS TMPEIOCTABICHUA
PaboTHMKY TapaHTHii W KOMIIGHCALlMM, YCTAHOBIEHHBIX  JEHUCTBYIOLIUM
3aKOHONATEILCTBOM (JOKYMEHTBI O COCTaBE€ CEMbH; HOKYMEHTBI O COCTOSIHUH
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3MI0OPOBBS IE€TEH; NOKYMEHTEHI, IIOATBEPKIAIOIINE MOMOJHUATEIbHBIE TapaHTUU U
KOMIICHCAIIAX o OIIpENETICHHBIM OCHOBaHHUSIM, IIPELYCMOTPEHHBIM
3aKOHOJATENBCTBOM (JOHOPCTBE, HAXOXKICHUS B 30HE BO3JCHCTBHS pajuallvd B
CBsI3H ¢ aBapued Ha UYepHOObUIBCKOW ADC U T.I.); TOKYMEHTHI 0 OEPEMEHHOCTH
PaboTHUIBI; TOKYMEHTHI O BO3pacTe MAJIOIICTHHUX AeTel).

1.3. Bce mnepcoHanbHBIE HaHHBIE O PabOTHUKE aIMUHUCTPAIMS MOKET
MOJyYUTh TOJBKO OT HEro camoro. Pa0OTHHK NpUHUMAET pEIIeHHE O
MPEIOCTaBIEHUN CBOMX IIEPCOHAIBHBIX IaHHBIX U Ja€T COTIIache Ha X 00paboTKy
CBOEH BOJIEH U B ¢BOeM HHTepece. Coriacrue opopmisieTcsl B MUCbMEHHOR (hopMe.
B ciyyasx, korna agMUHUCTPALHSI MOXKET MOJTyYUTh HEOOXOAUMBIE IIEPCOHAILHBIE
nanHble PaOOTHHKA TONBKO Y TPETHETO JINIA, 8 IMAHUCTPAIIHS JO/DKHA YBEIOMUTE
00 sToM PaboTHHKA 3apaHee U MOIYYIUTh OT HETO IUCHMEHHOE COITIACHE.

1.4, Anvunnctpanus obsi3aHa cooOImUTh PabOTHHKY O LENSIX, CIOC00ax U
UCTOYHMKAX TMIOJy4YE€HHs IIEPCOHANBHBIX JAHHBIX, a TaKkkKe O Xapakrepe
MOJICKAITUX ITOJYYEHHUIO MEPCOHANBHBIX JaHHBIX M BO3MOJKHBIX ITOCJIEICTBHSIX
oTka3a PaboTHUKA 1aTh MMCHMEHHOE COTJIaCHe Ha HX IOIYYEHHE,

1.5. Tlepconanpuble naHHblE PabOTHWKA SIBIAIOTCS KOH(DHIEHIMAILHOM
MHGOpMaLUe U He MOTYT OBITh HCIIOJb30BAHBI AIMMHHUCTPALAEH HIH JIOOBIM
MHBIM JIUIIOM B JINYHBIX IETIIX.

1.6. Ilpu ompeneneHur oOBeMa W CONCPYKAHUS IEPCOHAIBHBEIX JaHHBIX
PaboTHrMKa amMUHHCTpAIHs pykoBoxcTtByeTcst Konctutynmet Poccuiickoit
®enepanuu, TpymoBeiM — komekcoMm — Poccumitckoit  MDepmepainyu,  HMHBIME
(eneparbHBIMU 3aKOHAMH ¥ HACTOSIIMM [lomokeHreM.

2. Xpanenue, 00pa0boTka H mepenaya nepcoHaJAbHBIX JaHHLIX PaGoTHHKA

2.1. OOGpaboTka IEPCOHANBHBIX MaHHBIX PabOTHHKA OCYIIECTBISAETCS IS
obecrieyeHrss COOMIONEHUS 3aKOHOB W HHBIX HOPMATHBHBIX IPABOBHIX AKTOB B
HeJIsIX coieiicTBus PabOTHHKY B TPyJOYCTPONCTBE, OOYUECHHUH U MPOABHIKEHUH 110
ciyx0e, obecredeHus JTUYHON Oe3omacHocTH PaboTHMKA, KOHTPOJIS KadecTBa W
KOJTMYECTBA BBIOJIHIEMOM DPAaOOTHI, OIIATHI TPyJa, OOCCIIEYCHHS COXPAHHOCTH
UMYIIECTBA, IMOAL30BAaHUA JIbIOTAMH, IIPENyCMOTPEHHBIMH 3aKOHOMATEILCTBOM
Poccuiickoii @enepaliui 1 akTaMA aIMHUHUACTPALIHH.
2.2. IIpaBo moCTyma K NePCOHANBHBIM TaHHBIM Pab0OTHHKA HMEIOT:
- paboTHMKH MuHHCTEPCTBA 00PA30BAHMS, MyHHIAIIATLHEIX OPraHOB yIPABICHHS
o0pa3oBaHwMs, IPYTUX  YYpEeXIeHUU o0pazoBaHUs (Ipy ~ HAIMYMH
COOTBETCTBYIOIINX ITOJITHOMOYMIA, YCTAaHOBJICHHBIX IIPUKa30M MUHHUCTEPCTBA
o0pa3oBaHMs
- TUPEKTOP/ 3aMECTUTENN JUPEKTOPa 00Pa30BaTEIHLHOIO YIPEKICHHS;
-MHCIIEKTOP I10 KaJIpam;

- CEKpeTaph/AeI0NPOU3BOAUTENb 00Pa30BATENIHLHOTO YUPEKICHHUS;
- TJIaBHBIA OyxrajiTep 00pa3oBaTeIbHOTO YUPEIKIECHHS,
- Bpa4y/MeipaboTHHK;
- COLMAJIbHBIN TIeAaror/mcuxoJIor.,
2.3. JlupexTop/ 3aMeCTHTENIH AUPEKTOpa 00pa30BATEIHLHOTO YUYPEKIEHHS MOTYT
nepeaaBaTh IEPCOHAIBHEBIE NaHHbIe PaOOTHHUKA TPETHHM JIUIAM, TOJILKO €CJIH ATO
HEOOXOIUMO B LEJIAX IPETYNPEKACHUS YIPO3BI KU3HK | 310pOBbs PaOOTHHKA, a
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TaKXKe B CIIydasiX, yCTAHOBJICHHBIX (DeepaIbHbIMUA 3aKOHAMH.

2.4. lHCTIEKTOD IO Kaapam:

- 0opMIISIET IpUEM Ha paboTy paOOTHUKOB;

- 3aIIOJHSIET TPYIOBBIE JOTOBOPHI;

- BHOCUT 3aIIUCH B TPYAOBbIE KHUXKKHY;

-BBIJAaeT MHGOPMALMIO O MEPCOHATBHBIX NaHHBIX PabOTHHKA 1O MHCBMEHHOMY
3ampocy pabOTHHKA WM €ro IPENCTAaBUTENS HAa OCHOBAHUM HOTApPHUAIBHO-
3aBEPEHHON JOBEPEHHOCTH HA MOJyYEHHUE TAKMX CBEICHHHA O MPO(ECCHOHAIBHOU
NesITeNbHOCTA pabOTHHKA (CIPaBKH, BBIIACKA W3 IMPHUKA30B, KOIWU TPYHOBBIX
KHIDKEK HA T.JO.). 3alpoc [OJDKEH COAEpk aTh HOMEpP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIONIET0 JUYHOCTh PabOTHHMKA WM €ro 3aKOHHOTO TPECTaBUTEI,
CBEICHHS O JaTe BbIAAYM YKA3aHHOTO JOKYMEHTa U BBIIABIIEM €r0 OpraHe MU
COOCTBEHHOPYUYHYIO TOANNCH PabOTHUKA MM €r0 3aKOHHOTO TIPECTaBUTEIIS.

2.5. T'maBHBIA OyxranTep HMEET MPaBO JOCTyNa K IEPCOHAIBHBIM JaHHBIM
PaboTHuKa B ciyyae, KOTJja UCIIOJHEHNE UM CBOUX TPYIOBBIX O0S3aHHOCTEW WIIH
TPYIOBBIX 00s13aHHOCTENH PaOOTHUKOB OyXTaNTEPHUH IO OTHOIICHUIO K PaOOTHUKY
(Hauncnenne 3apabOTHOM IUIATHl, MPEJOCTABICHUE JIBTOT, YCTAHOBJIEHHBIX
3aKOHOZIATEIBCTBOM) 3aBUCUT OT 3HAHUSI IEPCOHATBHBIX JaHHBIX PaboTHHUKA.

2.6. Ilpy nmepenade nepcOHaNbHBIX JaHHBIX PaOOTHMKA TUPEKTOP, HHCIEKTOP IO
KajgpaM,  JeJONpPOU3BOAMUTENb,  IJVIABHBIM  Oyxrantep  0o0pa3oBaTEIbHOIO
YUPEXJIEHUS 00sI3aHbI:

IpEeIyNPEAUTH JIUII, TOMYYaIOUUX JaHHYI0 WH()OPMAIIHIO, O TOM, YTO 3TU JaHHBIE
MOTYT OBITH UCIIOJIB30BAHBI JIUIIB B IEJISX, ISl KOTOPBIX OHU COOOIIEHBI,
noTpeboBaTh OT OSTUX JIKI[ MHUCHBMEHHOE TIOATBEPXKICHUE COOJIONEHUSI 3TOrO
yCIIOBHSI.

2.7. Vuble mpaBa, 0053aHHOCTH, NeMCTBUS paOOTHUKOB, B TPYJOBbIE 00S3aHHOCTH
KOTOPBIX BXOIOUT 00paboTKa MEePCOHANbHBIX JaHHBIX PabOTHWKA, OMPEAeNsroTCs
TPYZAOBBIMH JOTOBOPaMH U JOJKHOCTHBIMUA HHCTPYKIIASMHU.

2.8. JlupexTop 00pa3oBaTE€NBHOrO YUpeKICHHS O00s3aH  TPEIOCTABIAThH
[IEPCOHAIBHYIO HHPOPMAIIUIO B COOTBETCTBYIOIIEE TEPPUTOPHUATBHOE YIIPABICHHUE
Ilencuonnoro gonna Poccuiickoit Menepannu no ¢opme, B MOPSIKE U 00bEME,
YCTaHOBJIEHHOM 3aKOHOATENbCTBOM Poccniickoit enepariui.

2.9. PONCTBEHHUKH U 4iIeHBI ceMbH Pa0OTHMKa HE MMEIOT MpaBa JOCTYIa K €ro
IIEPCOHAIIBHBIM JaHHBIM.

3. O6s13aHHOCTH PaGOTHHKOB, HMEIUX JOCTYN K NEePCOHATbHBIM
NaHHbIM PaboTHHKA, 10 NX XPAHEHHUIO H 3aLIUTE.

3.1. PaOoTHMKM, HMEIOIIME IOCTYNl K IIE€PCOHAIBHBIM JIAaHHBIM PaboTHHKA,
00s13aHBI: :

3.1.1. He coobmmaThs nepcoHanbHble NaHHbIe PaO0oTHHKA TpeThelt cTopoHe 6e3 ero
IIMCEMEHHOIO COIVIACHSL, KPOME CIIydaeB, KOTJa B COOTBETCTBUU C (eepaTbHbIMU
3aKOHAMH TaKOI'o corjiacusi He TpedyeTcs;

3.1.2. ucnonp30BaTh NEPCOHANBHBIEC JaHHbIe PaO0OTHHKA, TOMYyYeHHBIE TOJBKO OT
HErO JIMYHO WU C €r0 MMCbMEHHOTO COTJIACHST,



3.1.3.  ofecmeuynTh 3aIUTy  MEPCOHANBHLIX  JAHHBIX  PaboTHWKa  OT
HCTIPABOMEPHOIr0 WX HCHOJb30BAaHMs HIIM yTpaTbl, B TOPSIKE, yCTAHOBIEHHOM
3aKoHONaTensCcTBOM Pocculickoit deneparnu;

3.1.4. osnakomuTh PaboTHHKA ¥ €ro TpeacTaBuTeNel ¢ HacTOsIUM [10I0KEHHEM
W UX IIpaBamMu ¥ 00SA3aHHOCTAMH B O0JACTH 3aIlMThl IEPCOHATBHBIX TAHHBIX, MO
POCIIHCB;

3.1.5. cobmronate TpeOoBaHHE KOH(HUIECHIMAILHOCTH IEPCOHANBHBIXK JAHHBIX
Paborauka;

3.1.6. MCKIIOYATh WM HCIIPaBIATH 110 MHMCHMEHHOMY TpeOoBaHMIO PaGoTHHKA
HCIOCTOBEPHBIC WM HEIOJHBIE IIEPCOHAIBHBIE IaHHbIE PabOTHUKA, a Takxke
JaHHbIe, 00pabOTaHHBIE C HAPYIICHHEM TpeOOBAHKI 3aKOHOJATEILCTBA,

3.1.7. orpaHnuMBaTE MNEpCOHANBHBIC JaHHblC PaGOTHHMKA TP Iepenade
npezcTaBuTeio PaboTHUKA TOJIBKO TOH MHGOpMaIMel, KOTopas HeoOX0oMuMa IJIs
BBITIOJTHEHUSI YKa3aHHBIM [IPEICTABUTEIEM CBOUX ITOJIHOMOYUIA;

3.1.8. He sanpamuBaTe MHOOPMALMIO O COCTOSHMH 370POBbS PabGoTHWKA, 3a
UCKIIOYCHUEM TEX CBEICHHM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOTHEHMS pA0OTHUKOM TPYIOBOM QYHKIHY;

3.1.9. obecneunts PaGoOTHHKY CBOGOMHBIA HOCTYI K CBOMM IIEPCOHAIBHBIM
AAQHHBIM, BKIJIFOYas IPAaBO Ha IOTyYEHHC KOIMK J000H 3amucu, comeprkaliei
NePCOHANILHEIE NaHHble PaboTHHUKA;

3.1.10. npenocrasuth mo TpeOoBaHKIO PaGoTHHKA MONHYI0O MHQOPMALHIO O €ro
NE€PCOHAIBHEIX JAaHHBIX U 00pabOTKE ITUX JAHHBIX.

3.2. JInna, uMerolme T0CTyIl K ePCOHAIBHBIM TaHHbIM PaGoTHIKA, He BIIpase:
3.2.1. momy4aTe M oOpaGaTbIBaTh MEPCOHANBHBIE NaHHBIE PaGOTHHKA O €ro
TNOJUTUICCKUX, PEITUTHO3HBIX K UHBIX yOEKAEHUIX, MHTUMHOM XU3HHU, YICHCTBE B
OOIIECTBEHHBIX 00BEJUHCHHSX UIIU TIPOPCOI03HOM NS TEIBHOCTH;

3.2.2. IpenoCTaBIATh NMEPCOHANBHEIE NaHHBIE PaGOTHHKA B KOMMEPUYECKHUX IIEIISIX
0e3 MUCBMEHHOTro cornacus PaGoTHuKA.

3.3. Ilpn npuBATHM peIIeHMM, 3aTparWBalOIMX HHTEpecsl PaGoTHuKa,
AIMUHUCTPANMKM  3alpeIIaeTCs OCHOBLIBATHECS HA IIEPCOHANBHBIX JAHHBIX
Pa0oTHHKE, IOTyYeHHBIX HCKIIOYHTEIBHO B PE3yNBTATE X ABTOMATH3HPOBAHHOMN
00pabOTKH UIIH SIEKTPOHHOIO HOIyYEHHSL.

4. IIpaBa u o6s3aHHOCTH PaGoTHHNKA

4.1. B memsx oGecredyeHHs 3alUTEl NEPCOHANBHBIX NAHHEIX, XPAHSIIAXCS y
paboronaresnst, PaGoTHIK ¥MeeT mpaBo Ha:

4.1.1. onpeneneHHe CBOWX IPEICTABUTENEH IS 3aIllUTHl CBOMX [IEPCOHATBHBIX
JAHHBIX;

4.1.2. TpeGoBaHMe 00 MCKIIFOUECHUN HIIH HCTIPABJICHUN HEBEPHBIX WM HEMOJIHBIX
[I€PCOHATBHBIX NaHHBIX, & TAKXKE TaHHLIX, 00paOOTaHHBIX C HAPYIIEHUEM
TpeboBanuit Tpymosoro Komekca Poccwuiickoit Oenepalii WA~ HHOT'O
(enepanbHOrO 3aKoHa. [Ipu oTKaze OTBETCTBEHHOT'O 3a 00PabOTKy MEePCOHATBHEIX
AAHHBIX ~HMCKJIOYMTH WM HUCIPaBUTh IEePCOHAIBHBIE JaHHBIE PaboTHUKA
NOCTEHUM MMEET [IPAaBO 3asBHTh B MHCHMEHHOM (OpME aIMUHHUCTPALAE O CBOSM
HECOTTaCMH € COOTBETCTBYIOIIUM  OOOCHOBAaHHMEM  TAKOTO  HECOTJIACHSL.
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[lepcoHANbHBIE JAHHBIC OLEHOYHOTO Xapakrepa PabOTHHK MMeEeT IIpaBo
JOTIOJIHUTD 3asBJIEHUEM, BEIPAKAIOIINM €r0 COOCTBEHHYIO TOYKY 3PCHUS;

4.1.3. TpeboBaHWEe 00 W3BEIIECHWM OTBETCTBEHHBIMH BCEX JIMIl, KOTOPBIM paHEC
OBUIE COOOIICHBI HEBEPHbIE WM HEMOJHBIE MepCOHAIbHBIE TaHHBIE PaboTHHKA,
000 BCEX MPOU3BEICHHBIX B HUX UCKIIOYEHMSX, HCIIPABICHISX WU TONONHEHUAX,
4.1.4. 06X)aoBaHKUE B CyJ JIOOBIX HEMPABOMEPHBIX NEHCTBUM UM O€3/1eWCTBIUS
aIMUHWCTPALMK IIPK 00pabOTKe ¥ 3alUTe IIePCOHATBHBIX NaHHbIX PaboTHHK,
4.2. PaGotHHK 00s3aH COOOIIATh AAMUHUCTPALMK CBEACHUSA, KOTOPBIE MOLYT
[OBJIMATh, Ha MNPUHUMAaeMble B OTHOLICHMU HETrO PEINCHUs, KacarolmHecs €ro
TPYAOBOM NEATEILHOCTH.

5. XpaHeHH€e MEePCOHATBHBIX JAHHBIX PaboTHHKA

JIokyMeHTBI, mocTynuBimwe OT PaGoTHUKa, cBeneHMs O PaboTHHKE,
IOCTYIMBLIAE OT TPETHUX JHWI C IHCBMEHHOro cornacus PaboTHHKa, HHAas
nH(OpMAaNHs, KOTOpast KacaeTcsi TPYIOBOM JeATeIbHOCTH PaboTHHKA, XPAHITCS B
ceiihe Ha OyMaKHBIX HOCUTEIAX (TpyHoBasd KHMXKKa, JIMYHAS KapTOUKa, JTUIHOE
JeJI0) M HA DJIEKTPOHHBIX HOCUTENISIX C OrPaHMYEHHBIM [OCTYIOM. JIMYHBIE
KAPTOUKH yBOJEHHBIX pAOOTHHKOB XpaHATCS B apXuBe 00pPa3soBATEIbHOIO
yupexxaeHns B Tedenrue 75 yer (¢r.339 «llepeuHs THMOBBIX YIPABIEHYECKHX
JIOKYMEHTOB, 00pa3yIOIINXCsl B IEATENBHOCTH OPraHU3allii, ¢ yKa3aHWEM CPOKOB
XpaHEHMT», YTBEPKAEHHOro PykoBomuTeaeM PenepaqbHON apXWBHOW CIly»KOBI
Poccun 6 oxTs0ps 2000 r.).

6. OTBETCTBEHHOCTh aIMHMHHUCTPALMH U €€ COTPYIHHKOB

6.1. 3ammra mnpaB PaboTHHKA, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoti @enepanuu 1 HacToAMUM IlomokeHHEM, OCYIIECTBIAETCA CYyAOM B
IeNIAX MPECeUeHUs] HEeNpPaBOMEPHOIO MCIIONL30BaHMs TEPCOHANBHBIX JaHHbBIX
PaboTHMKa, BOCCTAHOBICHHUS HAPYUIEHHBIX IIPaB U BO3MCIICHHS MPUYUHEHHOI'O
yiep6a, B TOM YHCIIE MOPAIIHOI'O Bpea.

6.2. JIluija, BUHOBHBIE B HApyIICHWH HOPM, PETYIMPYIOIMIHX IOJy4CHHE,
00paboTKy ¥ 3aIllUTy IEPCOHAIBHBIX JAHHBIX DAOOTHHKA, TPHBICKAIOTCA K
TUCTIAIIMHAPHON M MaTE€pUAIBHOM OTBETCTBEHHOCTH, a TAKXKE IPUBIEKAIOTCA K
IPaKIaHCKO-TIPABOBOM, aIMHUHHUCTPATUBHOW M YTOJIOBHOM OTBETCTBEHHOCTH B
HOPSIZIKE, YCTAHOBIEHHOM (eZlepaIbHBIMU 3aKOHAMH.



